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EDF 6464 Midterm and Final Checklist  
Dr. Stephen A. Sivo


	Title Page
	
	Completed
	Needs Work

	1. Running Head as specified in APA example
	
	
	

	2. Title as specified in APA example
	
	
	

	3. Name and Institution as specified in APA example
	
	
	

	4. Abstract (use may include an Introduction section instead if you wish to conform this to a dissertation format)
	
	
	


	Literature Review
	
	Completed
	Needs Work

	5. Start the literature review with the title of your paper, centered and formatted using APA criteria.
	
	
	

	6. All articles found in your Reference section are cited somewhere in the Literature Review or elsewhere in the paper. A half point deducted for each error found.
	
	
	

	7. All thoughts not your own are cited.  Cite generously.
	
	
	

	8. At least nine articles are cited in your lit. review, at least seven being primary, perhaps two being secondary.
	
	
	

	9. Use “and” to separate authors in the text and “&” to separate authors in parenthetical citations
	
	
	

	10. Quotes are used sparingly if at all; if so, with page #s
	
	
	

	11. Use full citation, the first time work of authors is cited.
	
	
	

	12. Literature review should at least be 5 pages long.
	
	
	

	13. Build your argument for the hypotheses from with the literature you cite, clearly connecting their relevance.
	
	
	

	14. Following your literature review, but before your research question or hypothesis, include a transitional paragraph that bridges your literature review with your research question or hypothesis. 
	
	
	

	15. Clearly state either a research question or hypothesis for your proposed study.
	
	
	

	16. Make sure constructs in research question or hypothesis are operationally defined, particularly for quant. research
	
	
	

	17. State and bullet your research question or hypothesis as the absolute last thing you say in your literature review.
	
	
	

	18. When all that you write in a paragraph is taken from the same reference, make the authors of the reference the subject of the paragraph, parenthesizing the date only, rather than use multiple parenthetical citations.
	
	
	


Please continue on next page
Quantitative Section of your proposal
	Method – Participants (Quantitative)
	
	Completed
	Needs Work

	19. Describe the people you intend to have participate in your quantitative study in terms of likely demographic features, organizational associations, or particular attributes which qualify their inclusion in your study.
	
	
	

	20. Describe how many people you anticipate will participate in your quantitative study.
	
	
	

	21. Describe how you will select them (through a kind of random selection and, if applicable, assign them to groups.
	
	
	


	Method –Materials / Instrumentation (Quantitative)
	
	Completed
	Needs Work

	22. If you are using tests, inventories, questionnaires, or other measure, describe each measure you will use in terms of its purpose, and evidence of its reliability and validity (you can fabricate this part – you do not need to say much).
	
	
	

	23. If you are rating or observing behavior, describe the rating system you are employing, and how you will make sure raters/observers will use the rating rubric consistently.
	
	
	

	24. Describe any contraptions, gadgets, technological doodads, essential supplies, or other materials absolutely key for your research study to succeed.
	
	
	


	Method – Procedure (Quantitative)
	
	Completed
	Needs Work

	25. Identify what type of quantitative research study you are conducting (e.g., Correlational) and the specific kind, if one exists (Path analysis).
	
	
	

	26. Identify the quantitative variables in your study, and if possible the corresponding constructs.
	
	
	

	27. If you have independent and dependent variables identify which variables are independent and dependent.
	
	
	

	28. Identify the level of measurement for all your variables.
	
	
	

	29. Describe the specifics of how you will step by step implement your research.
	
	
	

	30. Identify what analytic procedure you will use to answer your quantitative questions or hypotheses.
	
	
	

	31. Identify the weaknesses of your quantitative study, including weaknesses given the type of research study. 
	
	
	

	32. Identify steps you will take to conduct an ethical study compliant with IRB guidelines.
	
	
	

	33. In a paragraph, defend how the purpose of your study, variables, research question/hypothesis, sampling plan, and analytical procedure are all connected in a way that makes sense.
	
	
	


Qualitative Section of your proposal
	Method – Participants (Qualitative)
	
	Completed
	Needs Work

	34. Describe the people you intend to have participate in your qualitative study in terms of likely demographic features, organizational associations, or particular attributes which qualify their inclusion in your study.
	
	
	

	35. Describe how many people you anticipate will participate in your qualitative study.
	
	
	

	36. Describe how you will select them (particular type of purposive sampling).
	
	
	


	Method –Materials / Instrumentation (Qualitative)
	
	Completed
	Needs Work

	37. Identify how you will interview and observe (address how your study works to ensure the trustworthiness).  
	
	
	

	38. Describe any contraptions, gadgets, technological doodads, essential supplies, or other materials absolutely key for your qualitative research study to succeed.
	
	
	


	Method – Procedure (Qualitative)
	
	Completed
	Needs Work

	39. Identify what type of qualitative research study you are conducting (e.g., grounded theory.
	
	
	

	40. Identify one or more of the starting questions you will ask when interviewing people.
	
	
	

	41. Describe the specifics of how you will step by step implement your research.
	
	
	

	42. Identify the weaknesses of your qualitative study, including weaknesses given the type of research study. 
	
	
	

	43. Identify steps you will take to conduct an ethical study compliant with IRB guidelines.
	
	
	

	44. Identify the weaknesses of your qualitative study, including weaknesses given the type of research study. 
	
	
	


	References
	
	Completed
	Needs Work

	45. All articles cited somewhere in the Literature Review or elsewhere in the paper are found in your Reference section. A half point deducted for each error found.
	
	
	

	46. Review the 95 reference examples, and closely follow the closest example for each of your references.  A half point deducted for each error found.
	
	
	


Please continue on next page

	Overall
	
	Completed
	Needs Work

	47. Include Page Numbers and Page Header on all pages. 
(Unacceptable otherwise)
	
	
	

	48. Section headings are not bolded or underlined.
	
	
	

	49. Entire paper is Double spaced – no where single spaced or more than double spaced. (Unacceptable otherwise)
	
	
	

	50. Font size should not exceed 12 point; follow font standards in APA manual.  I recommend Times New Roman (Unacceptable otherwise)
	
	
	

	51. The paper should be free from grammatical and spelling errors. 
	
	
	


What will the headings in my method section look like?

Method

Quantitative study

Participants

Materials / Instrumentation

Procedure
Qualitative study

Participants

Materials / Instrumentation 

Procedure
